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School Camps, Excursions and 
Accommodation 
Updated July 2025 

"This document is provided as guidance GST as it may apply in schools administered by the Department of Education 
(DE) and should not be interpreted as general guidance on taxation matters." 

Please Do Not Receipt the Whole Camp Revenue as G01 

Please see the “School Camp & Excursion “Quotation Pro-Forma”, on the last page 

An electronic copy of this Pro-Forma is available at this Link => Camp pro forma worksheet 

 

GST Implications 

School camps, excursions and field trips that are related to the school curriculum and are not 
predominantly recreational are GST-free supplies to the student.  This includes the 
accommodation and travel components.  But under section 38 C of the GST Act, the food 
component is subject to GST. 

As it is departmental policy that all camps, excursions and field trips undertaken by Victorian 
Government Schools must be directly related to the school curriculum, by implication the student 
revenue received by schools for all camps, excursions and field trips will be GST-free.  This 
includes activities held outside school hours, class picnics, interstate ski trips, sports carnivals and 
extension and enrichment activities such as horse riding, bowling, ice skating, rock climbing.  

When schools are planning the camp, a budget should be prepared to determine how much the 
students will be charged.  The charges to students need to be split into the food component and 
the other (e.g. accommodation, travel, activities etc) component.  The charge for the food 
component will be taxable (i.e. G01), and the charge for the other component will be GST-free 
(G03). 

To help with costing for camps and excursions we recommend using the pro-forma Camp Quote 
below. 

When paying for the camp, schools should obtain a valid tax invoice, and should claim back all 
GST on the whole camp cost (i.e. including the food where GST is applicable).  The cost of the 
camp should be coded G11. 

State Government School Camps - Somers, Alpine School, Bogong, Rubicon  

Rubicon, Somers, Bogong, Alpine, Blackwood have undertaken a calculation under the GST Act, 
which means that the supply of food on the camp is GST-free.  Further, your school is merely 
receiving the student funds and on-passing them to the SGSC.  As such, when your school 
receives revenue from parents/students, all revenue (including the food component) should be 
receipted as NS6 in CASES21 (using the “Camps and Excursions” account code 73401).  When 
these funds are transferred/on-passed to the SGSC, you should code this payment as NP6 in 
CASES21 (using the “Transfers between Schools” account code 89360).  This reflects the fact that 
your school is merely holding the students’ funds and on-passing them to the SGSCs. 

https://edugate.eduweb.vic.gov.au/Services/Finance/School%20GST%20Documents/Camp%20Pro%20Froma%20spreadsheet.xlsx
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Where a program coordinator school is involved, all transactions between your school, the 
program coordinator school and the SGSC should be coded as out of scope (NS6/NP6).  You 
should use the “Transfers between Schools” account codes 73541 and 89360.  This is consistent 
with the fact that the feeder schools and the coordinator schools are merely holding and on-
passing the students’ funds. 

Initial Contact with Camp Provider 

Schools will need to make contact with the camp provider to ascertain the cost per student for the 
food component and all other charges relating to the provision of the camp. 

Example 

A primary school supplies an excursion to its Year 5 class to Melbourne for a four day visit 
during school holidays.  The school arranges to visit the art gallery, museum and other 
venues that directly relate to the school curriculum undertaken by the students.  The class 
also attends the cinema and the swimming pool for recreation.  The school calculates that 
the travel, accommodation, food and entry fees will be $720.00 (GST inclusive) per student. 

 

As the activities that are directly related to the curriculum, this excursion is GST-free (apart 
from the food component). 

The school estimates that $60.00 ($5.45 GST) of the total charge relates to the food 
component and $660.00 ($60.00 GST) relates to the travel, accommodation and entry fees 
components. Therefore the school charges each student $660.00 ($600 for the GST-free 
supply of the travel, accommodation and entry fees component plus $60 for the taxable 
supply of the food component).  The school will have to pay $5.45 GST to the ATO on the 
food component and the school is entitled to an input tax credit of $65.45, or 1/11th of the 
total cost of $720.00. 

As revenue charged to the student is a mixed supply, two lines are required in CASES21. 

 When the excursion monies are collected from the student, within the receivables screen 
you will need to: 

 Charge the GST inclusive price of the food component ($60.00) to GST code G01. 

 Charge the full amount of the travel and accommodation component ($600.00) to GST 
code G03. 

 When the school pays the various tax invoices in accounts payable, the school should 
code all invoices as G11 when a valid tax invoice is held. 

 

Camp Deposit 

The camp provider will probably require the school to pay a deposit for a camp that the school will 
attend in the following year. Sometimes GST is not charged on the deposit for a camp but this will 
depend on the tax invoice provided by the camp provider. 

If the deposit is GST inclusive raise a Creditor invoice using GST code G11. 

 

Where there is no GST charged on the deposit: 

Its is important to ensure the school claims all GST back that is charged by the camp supplier. The 
following example demonstrates the issue: 
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Schools must ensure they claim the full GST when the final camp payment is made. See example 
below: 

U Beaut Camp INVOICE 

ABN: 30 281-293-304  

  To: Shelbyville Primary School Council Date: 15/10/24 

 1 William Street 

Melbourne Vic 3000 

Description Total 

Deposit for School Camp 2025  

20 students – Total Cost $3,300 

$500.00 

Total Amount Due $500.00 

 

U Beaut Camp INVOICE 

ABN: 30 281-293-304  

  To: Shelbyville Primary School Council Date: 25/5/25 

 1 William Street 

Melbourne Vic 3000 

Description Unit price Total 

20 Students - Accommodation/Activities $120 

20 Students – Food $30 

Subtotal 

Plus GST 

$2,400.00 

$   600.00 

$3,000.00 

$   300.00 

Total Amount Due 

Less Deposit paid 

Net Total Owing 

$3,300.00 

-$  500.00 

$2,800.00 

 

1. Raise the original invoice for the deposit as an invoice without GST (i.e. G14). 
2. When you get the final invoice for the entire amount of the service and goods, raise a new 

purchase order for the entire amount (including the deposit) as a GST inclusive purchase order 
(i.e. G11) 

3. Raise a credit memo/note for the amount of the deposit (this is the invoice in step one) 
4. Raise the invoice for the purchase order in step two. 
5. Apply the credit memo/note to the invoice (this is the invoice from step four). 
 

The Final Tax Invoice: 

When the school receives the final tax invoice the school is entitled to claim back ALL the GST 
input tax credits appearing on the tax invoice. 

This payment transaction is not related to the transaction of collecting the revenue for the camp 
from the student (GST should be charged on the food component and everything else GST Free). 

 

Food 

It may be difficult to determine the food component of an excursion or field trip.  Schools may 
apportion on a reasonable basis, the cost of the excursion and the supply of food and other costs.  
This basis of apportionment must be applied consistently and schools should retain evidence 
supporting the basis of apportionment. 

Camp Deposit 

No GST charged on 
deposit; Pay and code 
this invoice as G14 in 

C21 

Final Camp payment 

The school needs to make a 
payment of $2,800, but claim 
GST of $300. School needs to 

enter a credit note or GST 
journal to ensure the full GST 
of $300 is claimed. Without 

this, on a payment of $2,800 
C21 will only claim GST of 

$272 (and so the school will 
not claim all GST applicable).  
Refer to our Camps fact sheet 

for further details. 

https://edugate.eduweb.vic.gov.au/Services/Finance/_layouts/15/WopiFrame.aspx?sourcedoc=/Services/Finance/School%20GST%20Documents/Camps.docx&action=default
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Even when the school purchases food items to be cooked and prepared by students on an 
Outdoor Education camp or excursion, the ATO would argue that the amount the students pay 
includes a food component.  The school should still apportion the revenue received, on a 
reasonable basis, into an amount of GST on the food component, which will be remitted to the 
ATO.  This is because, even in this scenario, the ATO would interpret that the School is providing 
food to the students, because the school has paid for the food items.  The GST to apportion would 
be low, because the apportionment would only include the raw food materials costs (the students 
have provided the labour component).  An apportionment of zero GST in this scenario would 
increase tax risks to the School.  

The only time GST would not apply to Food on a Camp or Excursion is when the student 
pays for their food from their own hip pocket funds while on the camp. 

Transport 

Where the school engages the services of a third party to provide a part of the excursion or field trip (for example 
transportation) and the school pays the third party, the school is entitled to an input tax credit for the GST charged by the 
third party.  Any charge by the School to the student for this service is GST-free if related to a camp.  It should be noted 
however that if the students pay the transportation costs direct to the provider (e.g. the students pay a bus fare direct to 
the MTT bus driver), the student will bear the cost of the GST. 

Camp is subsidised by school fundraising event: 

Assume a camp will cost $100 per student (of which the food component is $8).  The school runs a 
chocolate drive to raise funds to reduce the cost per student of a camp. 

 The school pays Cadbury Fundraising $24.00 per box, inclusive of GST, as an “Input 
Taxed Fundraising Event” using GST code G13 or “NPSE”- NP6 

 Students sell the chocolates for $48.00 and the school codes the revenue as “input taxed” - 
G04 or “NPSE” - NS6 

 The student receives a $24.00 credit towards their camp charge 

As such, the school decides to only charge each student a total of $76 as the School has received 
$24 profit from the sale of the chocolates.  The School still needs to apportion a food component to 
the cost of the camp.  The food component would be $76 x 8% = $6.08.  Therefore the School 
would remit $6.08/11 = 55c GST to the ATO. 

Camps arranged by Shared Program Schools (SPS) 

Assume a camp is arranged by a SPS school for 4 small feeder schools and the SPS school itself.  
The SPS school arranges the bus company and the camp provider, pays these bills on behalf of 
the feeder schools and then charges the feeder schools for their share of the costs. 

In this scenario, the SPS school is effectively acting as the camp provider to the other schools. The 
SPS school should pay all expenses of the camp and the transport company and claim all GST 
back on all tax invoices.  Then the SPS school should charge GST on all invoices sent to the 
feeder schools. The SPS school should also try to identify the food component cost for the feeder 
schools.  

Assume the SPS Primary School (SPS) arranges a camp for 5 kids for itself and 4 feeder schools 
(ie 1 student from each school) => 

SPS 

 Pays Bus Company $660 and pays camp provider $3,300 for 5 kids (total payments $3960 code 
as G11). Obtains tax invoices and claims back $360 GST.  Camp provider advises SPS that the 
food component is $330. 
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 SPS must issue tax invoices to 4 feeder schools to recover costs.  Total costs are $660 + $3300 
= $3960 less $360 GST claimed back from ATO by SPS, net cost = $3600. 

 Divide this by 5 schools, cost to each school is $720.  SPS should issue tax invoices to feeder 
schools for $720 plus GST of $72 = $792.  The $72 GST represents the GST which SPS has to 
pay to the ATO for the taxable supply it has made to each school of arranging the whole camp 
(including the travel accommodation and food).  This revenue will be coded G01 by SPS in 
CASES21. 

 SPS should advise feeder schools of the food component of this amount, which is $330 less GST 
= $300, divided by 5 = $60 per school.  The feeder schools will need to add GST to this amount. 
So $792 per feeder school is made up of : 

 Cost GST Total C21 code 

Buses and accommodation $660 $66 $726 G01 

Food    $60    $6    $66 G01 

Total $720 $72 $792 G01 

 

Feeder Schools 

The feeder schools will pay GST on all tax invoices from SPS and will claim this GST back from 
the ATO.  Then when each feeder school charges its student for the camp, the transport and 
accommodation component will be GST-free and the food component will be taxable (i.e. 2 lines in 
CASES21 - food component G01, accommodation and travel component G03).  The feeder 
schools will send the GST on the food component off to the ATO, on their BASs. 

 Feeder School pays SPS $792 for 1 student (code as G11). Obtains tax invoice from SPS and 
claims back $72 GST.  This GST relates to the provision of services from SPS to Feeder School. 

 Feeder School charges its student for the camp.  SPS has advised that the food component is 
$66 (GST incl).  Feeder School charges its student $660 (GST-free) for the buses and 
accommodation component and charges its student $60 + GST for the food component.  This 
GST on the food component will be remitted off to the ATO by each Feeder school and 
represents the GST payable by Feeder school on the food component charged to its student: 

 Cost GST Total C21 code 

Buses and accommodation $660 $0 $660 G03 

Food    $60    $6    $66 G01 

Total $720 $6 $726 

 

Camp or Excursion NOT in Australia 

Where a group of students, teachers (and a few parents due to supervision) are travelling 
overseas and the school engages a travel agent, which charges an all-inclusive fee covering air 
fares, transport, accommodation and food, the school could be regarded as making a supply of an 
export pursuant to section 38-190(1) Item 3.  This is a supply where the effective use of the supply 
occurs outside Australia.  As such, the whole amount of the revenue received (ie both the 
accommodation and the food component) would be GST-free. 
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GST Implications of Various Other Accommodation Scenarios 

Boarding accommodation for students attending a primary, secondary or special education school 
and by hostels providing accommodation to school students from rural and remote areas is GST-
free. 

Services supplied as part of that accommodation, such as cleaning, maintenance, heating, 
electricity and other items such as telephone, television and radio will also be GST-free. 

Where a school provides food to boarding students as part of their board, the supplies will be 
subject to the general GST rules relating to food. 

Boarding school accommodation provided to a person not undertaking a GST-free education 
course and staff members will be treated on the same basis as that applying to commercial 
residential premises.  That is, where a school charges a teacher or person not undertaking a GST-
free education course, the school will be making a taxable supply.  This would apply, for example, 
to accommodation provided to staff in the boarding school.  There may be a concession in 
calculating the amount of GST where the person stays more than 28 days. 

If the school provides separate residential accommodation to teachers (i.e. in a rental property), 
this supply will be input taxed. 

 

DOXA is a Charity or Not for profit CAMP (Documentation from camp to support 
“not for profit)” 

Should not charge GST 

If a school attends a charity camp and the camp does not charge gst, does the school 
charge gst to the students on food component 

Yes, the school must add GST to the food component of the camp as the transaction is between 
the school and the student and code the food component as G01. 

When you charge students for the camp, the revenue must have a food component and an 
accommodation component (plus transport, activities etc) component.  All these charges are GST-
free (G03). 

For example, if the cost is $160 from Doxa, then you would pay the bill G14 no GST applicable OR 
if GST included you do not split the charge into G14/G11. The whole amount is coded as G11. 

Things to Remember 

 All school camps, excursions and field trips will be GST-free to the student as the camp is 
directly related to the school curriculum and not recreational.  However any supply of food as 
part of the camp is not GST-free 

 So when a school charges a student for the camp, the school needs to split the camp charge 
into 2 components: 

o The travel, accommodation and activities component is GST-free - G03; and 

o The food component is taxable - G01. 

 When a school charges a student to attend a Government Run Camp, the total revenue is 
GST-free (ie there is no taxable food component). 

Where schools engage staff/employees of other schools to conduct “sessions”, it is important 
that schools are aware of their PAYG obligations when engaging these types of people. If they 
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are already paid as a teacher, then they should be paid on central payroll or local payroll under 
PAYG rules. 

 Schools should also be aware of the Employee/Contractor issue and the DE Insurance 
requirements => 

The ATO Employee/contractor decision tool  

Please use the Employee/contractor decision tool to find out whether your worker is an employee 
or contractor for tax and superannuation, WorkCover/WorkSafe purposes, as per link below: 

ATO Employee/Contractor Decision Tool & Work Schedule Hours Change HR Form 
 

This tool does NOT apply to agreement with companies, partnerships, trusts or agencies, as 
workers employed through those entities are always contractors for tax, superannuation and 
WorkCover/WorkSafe purposes.   

Where you establish that a worker is in fact an employee, please engage such a person as a 
casual employee and pay his remuneration via payroll.  If you engage such a person as a 
contractor, DE may have tax, superannuation and WorkCover/WorkSafe obligations in respect of 
such contractors, who are “deemed employees” for those purposes. 

The Department’s guidelines on Insurance  

The DE Insurance Guidelines for schools is available at the link below.  In particular, one of the 
main points arising is that school should not engage Contractors unless the contractors can 
provide evidence that they have obtained Public Liability insurance with a minimum policy limit of 
$10million. 

Insurance Guidelines for Schools 

 

  

https://ato.gov.au/ec
https://www.education.vic.gov.au/hrweb/Documents/Work-Schedule-Hours-Change-Form.docx
https://edugate.eduweb.vic.gov.au/edrms/keyprocess/FS/Finpolcorp/Insurance/Insurance%20Arrangements%20Guidelines%20for%20Schools%202019.docx?Web=1
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Please fill in all Shaded Green boxes

Name of School Contact: Peter Smith

School ABN: 34 567 889 123

Destination: Camp LadyBug

Year Level of Students: 9

Number of Staff: 10 80 A

Authorised by Principal or School Council:____________________________    Date:________________

Name of Provider:

Address of Provider: Name:

Provider ABN: 12 345 678 901 Email:

In order for the school to comply with the ATO GST requirements for food and other associated costs relating 

to school camps/excursions, the following cost details must be completed.

Food Component Rate GST* Sub-Total

Cost of Food component per student: 30.00$         3.00$          33.00$          

Total per student 30.00$         3.00$          33.00$          B

Supplementary Components Rate GST** Sub-Total

Cost of Accommodation per student: 120.00$       12.00$        132.00$       

Cost of Supplementary Items per student: 70.00$         7.00$          77.00$          

Cost of Travel per student: 10.00$         1.00$          11.00$          

Total per student 200.00$       20.00$        220.00$       C

Total Cost per Student (B+C) 230.00$       23.00$        253.00$       D

Total Cost Payable (D*A) 18,400.00$ 1,840.00$   20,240.00$  E

* This GST amount (ie on the food component), must be claimed back by the school on the costs.

* This is also the amount of GST that should be remitted to the ATO, as the food portion of the student revenue.

** This GST amount (ie on the supplementary component), must be claimed back by the school on the costs.

The school must obtain a tax invoice from the camp provider which equals the total payable (Box C).

This should also state the total GST that can be claimed back (ie code as G11) on the school's BAS.

TOTAL PAYABLE:$ 20,240.00$  

LESS DEPOSIT:$ 2,024.00$    

BALANCE:$ 18,216.00$  

These are the suggested amounts to charge students for the camp (ie student revenue). These are based on the school

no profit from the camp.  The school may wish to charge different amounts.

Rate GST Sub-Total

Food component revenue per student: 30.00$         3.00$          33.00$          

Other component revenue per student: 200.00$       -$            200.00$       

Total revenue per student 230.00$       3.00$          233.00$       B

The school must enter 2 lines in CASES21 for this student camp revenue.  The food component must be coded 

G01, while the other component is coded as G03.

School Camp Details

Email:

Period of Camp:

Departure Time:

Camp/Excursion Revenue - Charge to Students Details

SCHOOL CAMP & EXCURSION QUOTATION PRO-FORMA

peter@ladybug.com.au

Camp/Excursion Cost Details

Arrival Time: 9:00am

Number of Students:

Camp/Excursion Provider Details

Camp LadyBug Pty Ltd

38 Ladybug Street, Ladybug 3999 Peter Ladybug

smith.peter.x@edumail

Wed 7 Aug - Fri 9 Aug

3:00pm


