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Visting Staff Planning Checklist

10 Weeks prior to your attendance:
[] Rubicon staff member makes contact to discuss and determine:
O Curriculum scope and sequence/unit plan
O Suggested adventure activities to be taught with
O Student Wellbeing and Cohort Information
O Any additional needs required

[ ] Set and confirm pre and post teaching dates/visits for Rubicon staff to work with
students at your school

[ Confirm student numbers, required staffing and class sizes

6 Weeks Prior to your attendance:

[] Distribute Rubicon student forms. You must use our latest and
found on our website and latest from students.

5 Weeks Prior to your attendance:

[ ] Rubicon Teacher has ideally have completed pre-visit with all students planning to
attend

4 Weeks prior to your attendance:

[l Provide all student consent and medical forms to Rubicon. (via email (in colour, owing
to photos on action plans).

[ ] Provide updated wellbeing information to us for the cohort

[ Submit any desired student groupings along with reasoning (if any) to support
planning

[] Submit the visiting staff information including completed Child Safe Code of Conduct.
Please note:
As part of post attendance visit with you students:

[] Reflect on curriculum scope and sequence and student outcomes with Rubicon staff
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