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FileMaker at Rubicon Outdoor School
What is FileMaker?

FileMaker is Rubicon’s student management system. Our school uses FileMaker for the following
purposes: student administration and school management. It enables Rubicon to work alongside
partner schools to provide students with the ability to engage in meaningful learning in alternative
contexts.

The benefits of using FileMaker are that it allows Rubicon to seamlessly manage school applications
and bookings as well as the running of programs involving students from all over the state.

Our school collects, uses, discloses and stores student and parent information on this application for
medical purposes and where permitted by law. Where appropriate, school staff or service providers
may access information in this service for permitted purposes. For example, when the service provider
provides technical support.

Please click this link to read important privacy information for parents, guardians and carers. For
more information about how our school handles personal information, please see the Schools’
Privacy Policy at https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx .

What information will be used?

The following information about students and parents will be used in this application:
e Student details: full name, school name, year level, DOB, gender, ATSI status, health and
welfare information, behavioural information, swimming ability, cycling ability.
e Parent/Carer/Guardian details: full name, contact details, address.

How do we protect personal and other information?
Victorian privacy laws require schools to handle personal and health information in accordance with

the appropriate principles such as the Information Privacy Principles. Our school take steps to ensure
data is securely handled, such as: privacy assessments, contractual arrangements and monitoring.

What school polices and support apply to this application?

The following school policies and documents apply: Student Wellbeing and Engagement Policy,
Photographing, Filming and Recording Students Policy, Digital Learning Policy. These are used to
inform the school community on acceptable behaviours. Our school policies are available from our
website.

If you wish to request access to your or your child’s information, or have any questions, please contact
the Principal via the school at rubicon.os@education.vic.gov.au.
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